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Penrith Serviced Offices can provide you with 
much more than an office space.

We have a range of offices suitable for one 
on one meetings, a quiet place to work for 
the day, boardroom style meetings, 
conferences and training events.

We have 25 private offices of various sizes 
which offer casual or permanent occupancy 
for one or more people.

• All offices include high speed NBN
internet - WiFi or cable

• Power, water and building security
• On-site parking (subject to availability)
• Reception and administration support
• Cleaning
• Mail and courier management
• Telephone answering

We are situated in the Penrith CBD with all 
necessary amenities close at hand:

• Court House
• Health Professionals
• Post Office
• Central Business Hub
• Railway

We also provide numerous conveniences and 
services:

• Disabled Access
• Casual On-Site Parking*
• Business Lounge with WiFi*

*Pricing applies.

PENRITH
SERVICED OFFICES

Penrith Serviced Offices

Standard operating hours at Penrith 
Serviced Offices are 8am-5pm, Monday to 
Friday. However, 24/7 access is available 
where appropriate for tenants who can enter 
and exit the building after-hours using a 
security tag.



We offer a friendly, flexible service that 
closely matches a Corporate Business Office 
with a dedicated receptionist to look after 
the individual needs of our clients.  

Within the confines of that office environment 
you will have a great deal of flexibility as to 
how you can work.

If you had a permanent office but needed an 
additional desk on occasions you can use a 
co-working desk at no additional cost (limits 
apply).

Included with a permanent office are 
overheads such as Nespresso coffee, tea, 
power, water and building security, use of 
kitchen and external balcony, cleaning, 
business name on the electronic directory 
board, furniture etc.

On-site car parking (limited) is available at 
a cost of $200 per month or $10 per day per 
space – both ex GST.  

We can provide administration services 
(including photocopying, printing and 
scanning if required) readily available for use. 
These services can be arranged through our 
reception and will be charged according to 
the current price list.

We also have a secure printing system 
whereby you have your own unique code to 
retrieve your printing. Alternatively, you may 
wish to install your own printer in your office. 
There is no charge for you to do scanning.

We try to be as accommodating and flexible 
as possible. If you have any particular needs 
outside our general service offering, please 
talk to us to arrange a walk-through tour and 
a meeting to discuss your ideas.

We would be pleased to provide a solution 
for you.

We can also provide, at additional cost, a 
telephone answering service that you can 
divert your number to or use one of our local 
phone numbers (remains our number).

Get in touch with us and we will help you 
continue to develop your business closer to 
home. We can discuss with you the options 
and prepare a proposal. Each proposal will 
be dedicated to each individual business or 
person.
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Our online bookings system not only allows 
you to book your meetings or casual room 
hire online but the dashboard lets you 
manage your bookings, pay by credit card, 
edit your profile and get real-time 
reservations and calendar view either on 
your computer or the dedicated mobile app.

To join up as a member and/or make your 
first booking visit the Penrith Serviced Offices 
website:
www.penrithservicedoffices.com.au

DESKWORKS - ONLINE BOOKINGS

COMPLETE BUSINESS SOLUTIONS
As part of the Penrith Serviced Offices 
family you will have access to Accountants, 
Tax Agents and Business Advisors who can 
help you establish or grow your business (costs 
may apply).

Enquire about our special business START 
UP PACKAGE which includes a two hour free 
meeting with a qualified business advisor 
plus generous discounts on your initial office 
hire as you start your business journey.

We can also assist with graphic design, web 
development, printing and Facebook 
marketing.

If you operate a family business 
we also have an Accredited 
Family Business advisor available 
to meet you (costs may apply).



ABOUT
US
Penrith Serviced Offices commenced in 2013. 
We believe that we have a service offering 
second to none in this rapidly expanding 
area of Western Sydney.

Notwithstanding COVID-19, in August 2020 
we expanded our facilities with the addition 
of another ten rooms on Level 2 of 331 High 
Street, most of which are capable of holding 
3-6 people.  The ideal home for small work 
hubs from companies who not only want to 
protect their staff from hours of travel each 
day but also reduce the chances that 
COVID-19 could shut down their entire work 
force if just one person contracts this 
insidious virus.  To say nothing of the cost 
savings by allowing staff to work closer to 
home.
  

Within the space of three decades, Western 
Sydney has emerged as a major driver of 
Australia’s economic growth. 

And with a growing population, an emerging 
infrastructure boom, thriving key industries 
and large tracts of undeveloped land, 
Western Sydney, and in particular the Penrith 
– Badgerys Creek airport and surrounding 
business precincts, offer enormous potential 
for expansion of your business.

Penrith Serviced Offices

Where better to start your journey than with a 
professional serviced office - until your 
business is ready to take on it’s own office 
space – better still, post COVID-19, 
professional serviced offices will become 
more and more popular as people avoid the 
long travel to and from work and the 
increased chances of contracting COVID-19.

We look forward to welcoming you to Penrith 
Serviced Offices – your new business 
location !!

This is the proposed “Future Penrith Railway”

Nepean Gorge and Nepean River at sunset
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All prices exclude GST

In the midst of the COVID-19 pandemic, 
maintaining a clean and safe work place is 
absolutely critical. We have a COVID-19 Safe 
plan endorsed by the NSW State 
Government. We have our own dedicated 
cleaner who visits our offices twice a day to 
ensure that everything is as safe as it can be. 
We use a mobile phone app to record visitors 
details in a quick and safe manner.

We are committed to doing everything 
possible to keep staff, clients and visitors safe 
during these difficult times.

COVID-SAFE



PERMANENT OFFICES
We can offer a range of offices on a 
permanent basis. We provide a tour to each 
business or individual beforehand to give a 
better understanding of what is on offer.

Often businesses approach the tour with their 
perception of the ideal office but go away 
with something different. 

It is a great opportunity to see the variety of 
offices and rooms that we have to offer.

As your business needs change, you have the 
option to upgrade or downsize your 
permanent room without penalty.

Penrith Serviced Offices

Penrith Serviced Offices is a great place to work, with a 
variety of friendly and welcoming clients already using the 
services. The team at PSO are always at hand to assist with 
issues and aid with the day to day requirements of my 
business. The good quality coffee that’s available throughout 
the day saves me the effort of having to leave the office.
Todd Clarke - Bar Chip Australia Pty Ltd

TESTIMONIALS

WHAT YOU CAN EXPECT

Penrith Serviced Offices is a wonderful venue to 
facilitate meetings with clients. The staff are very 
professional and accommodating and the online 
booking and invoicing system is efficient and 
user-friendly. Very highly recommended.
Elizabeth Roberts - GTC Lawyers

If you are looking to hold any client seminars 
you may also be interested in our training 
and conference rooms (these rooms can 
accommodate up to approx. 40 people 
depending on layout). A projector, 
whiteboard and flip chart will support your 
presentations. Teleconferencing or video 
conferencing is available with appropriate 
notice.

TRAINING & CONFERENCE ROOMS

An executive office in a collaborative 
community of Western Sydney professionals.
 
High-speed internet that allows you to quickly 
set up and get down to business. Our 
receptionist will make your visitors welcome 
and announce them to you.
 
Amenities available for your use include a 
fully equipped kitchen with complimentary 
tea and coffee.

I have run my counselling service through PSO for the past 3 years, 
and have found them to be a courteous and professional 
organisation. My clients have come to appreciate a quiet and 
welcoming environment, which therefore enhances my success. 
Communication with key staff and management, is uncomplicated 
and collaborative. I am looking forward to our continued 
business relationship.
Bernard Dreyer - Psychologist

The staff at Penrith Serviced Offices are 
extremely professional, friendly and take 
tremendous pride in their work. The facilities are 
modern and are of an exceptionally high 
standard, they cater for all your business needs 
which means less stress on you. It’s a pleasure 
coming to work everyday to these wonderful 
people and facilities.
Nicole Rivers - Luxfer Gas Cylinders



PRIVATE OFFICE & ROOM HIRE
We have a range of private rooms suitable for one on one meetings, a quiet place to work for 
the day, boardroom style meetings and training events.

Hour $45    |   Day $250   |   Week $650
Monthly - price subject to room size and 
availability.

Office / Meeting Room
Boardroom(*4): $100  |  Day $300
Boardroom(*6): $120  |  Day $350
Boardroom(*8-10): $130  |  Day $375

Boardrooms (2 hour minimum)

2 hour min. $150   |   Day $400
For a quote on extended periods of hire or ongoing hire, please enquire further by calling our 
office.

Training Rooms

VIRTUAL OFFICE & COMMUNICATION 
PACKAGES
Whether you require a Penrith CBD business address or someone to answer your phone-calls 
when you cannot, our team are here to help.

Business Address Only

Telephone & Business Address

$100 per month
Penrith business address   |   Mail & courier handling

Telephone Answering Only
$200 per month
Allows for up to approx 20 calls per week plus an additional 4 
hours use of a co-working desk per calendar month.
This does not include the use of the business address. Telephone Answering

The team at Penrith 
Serviced Offices will 
answer the phone in your 
business name, taking a 
customised message 
according to your business 
needs. 

This service gives your 
business that professional 
touch and great first 
impression.

$300 per month
Allows for up to approx 30 calls per week.

Both packages include the use of our business address, mail & 
courier handling, 6 hours use of a co-working desk and 2 hours 
private office hire per calendar month.

$400 per month
Allows for up to approx 50 calls per week.
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All prices exclude GST

(* approx number of people)



CO WORKING PACKAGES
Save time & money commuting to work or perhaps get out of the home office and work in our 
collaborative and productive workspace.

Per Day Per Month

Permanent Desk

$40 per day
Monday to Friday
8am - 5pm

Call us for a trial
(02) 4724 9500

Light Membership - $250 per month
Up to 10 days use per calendar month.

Full Membership - $400 per month
Full access Monday to Friday, 8am - 5pm 
plus 2 hours private office use per calendar 
month.

$500 per month
Permanently allocated desk with full access Monday to Friday 8am - 5pm, lockable storage plus 
2 hours private office use per calendar month.

All prices exclude GST

ADDITIONAL SERVICES
Parking
$10 per day or $200 per month

Fax
$0.10 inbound | $0.50 outbound

Tea & Coffee
$2.50 per person

Administrative Services
Scanning, typing, mail distribution etc
$70 per hour

Laminating
A4 $2.00 page

Video Conferences 
$50.00  (set up fee) 

Photocopying / Printing
$0.10 page (B&W) | $0.25 page (Colour)

Catering options are also available

Penrith Serviced Offices

WHERE TO FIND US:

BLUE MOUNTAINS & EMU PLAINS BLACKTOWN & SYDNEY V
V

Scan the QR Code to access our 
website:


